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Purpose:  
The purpose of this procedure is to establish the steps for a student who wishes to 
withdraw from the College as well as steps taken when a student is administratively 
withdrawn from the College. 

Statement of the Procedure 

1. Matriculated students deciding to withdraw from the College and all classes for
which they are registered must complete a withdrawal form, which can be found
on the Registrar’s website.

2. Students who initiate the withdrawal, prior to the census date will not receive
grades for the withdrawn classes. Students who withdraw as of the census date
for the term* will be assigned a “W” grade for each class and will be withdrawn
from the College.

Students who are not attending any of their classes prior to the census date will
be administratively dropped from their classes and will be withdrawn from the
College. No grade will be assigned to the dropped classes.

Students who are not attending any of their classes after the census date will be
administratively withdrawn from the College. All of their full-term withdrawn
classes will be assigned a grade of “WA”.

Students who are administratively withdrawn from the College for violating the
Student Code of Conduct, will receive a grade of “WA” and will be
administratively withdrawn from the College.

3. Withdrawing from the College may negatively impact the student’s Satisfactory
Academic Progress and financial aid eligibility. Students who withdraw must
satisfy any outstanding financial or other obligations with the College according
to the SUNY Broome Refund regulations.

4. Students who withdraw from all classes must reapply for admission through the
Admissions Office to return to the College as a matriculated student.
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https://www2.sunybroome.edu/registrar/forms/
https://www2.sunybroome.edu/pp/wp-content/uploads/sites/47/2022/06/aa4007_standards_for_academic_progress_policy.pdf
https://www2.sunybroome.edu/pp/wp-content/uploads/sites/47/2022/06/aa4007_standards_for_academic_progress_policy.pdf
https://www2.sunybroome.edu/financialaid/refunds/
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*For classes other than 15 weeks in length, the College shall post withdrawal dates on 
the Registrar’s webpage, College Academic Calendar. 
 
Definitions  
For purposes of this procedure, the following definitions apply: 
 

• Administrative Withdrawal: A withdrawal initiated by the College due to non-
attendance or conduct violations. 
 

• Census Date: The date during the semester when the College verifies student 
enrollment for the term. Specific parts of the term and their corresponding dates 
are detailed on the Registrar’s webpage. 

 
• Satisfactory Academic Progress: The student is meeting the College's 

standards for academic progress. 
 

• Voluntary Withdrawal: A student's choice to discontinue enrollment. 
 
 
To Whom it Applies (title or department) 
SUNY Broome students 
 
Forms for Further Clarification of Procedure 
Withdrawal Form  
Registrar’s webpage  
College’s Academic Calendar 
 

https://www2.sunybroome.edu/registrar/college-academic-calendar/
https://www2.sunybroome.edu/registrar/forms/
https://www2.sunybroome.edu/registrar/
https://www2.sunybroome.edu/registrar/college-academic-calendar/

