
AFFIDA VlT (OR AFFIRMATION) AND APPLICAT!ON FOR CERTIFICATE 
OF RESIDENCE, PURSUANT TO SECTIONS 6301 AND 6305 

OF THE EDUCAT!ON LAW, lN CONNECTION WITH 
ATTENDANCE AT A COMMUNITY COLLEGE 

STATE OF NEW YORK ) 
) SS: 

COUNTY OF CAYUGA ) 

_____________________, does hereby swear (or affirm) that he/she resides at 

_________________, in the (City) (Town) (Village) of__________ County of 

CAYUGA, State of New York; that he/she now is, and has for a period ofat least one year immediately prior to the date ofthis 

affidavit (or affirmation) and appiicatioo been, a resident ofthe State of New York; that heishe now is, or bas been for a period of 

______ months within the six months immediately prior to the date of this affidavit (or affirmation) and application •• a 

resident of the County of CA YUGA; and that he/she has lived at the following places during the year immediately prior to the date of 

this affidavit (or affirmation) and application: 

Address(es) Dates (From To} 

Applicant further states that he/she plans to enroll in_____________ ___ (Community College or 
institute) for the Semesterbegianing ___________and that this affidavit (or affirmation) and application is made 
for the purpose ofsecuring from the Chief Fiscal Officer ofthe County of CAYUGA a certificate of residence pursuant to the 
requirements of Article 126 of the Educatiou Law. 

Signature of Applicant 
Sworn to (or affirmed) before me this 
_____ day of_______, 20___ 

Notary Public or Commissioner of Deeds 

This space is for use ofChief Fiscal Officer of County 
Certificate Issued ( ) Certificate Nut Issued ( ) 

Date By 

'Education law, Section 6305, provides: "The chief fiscal officer of each cotlllty, as defined in section 2.00 of the local !1rumce law, 
shall, upon application and submission to him of satisfactory evidence, issue any person desiring to enroll in a com1m111i1y co Hege as a 
non-resident student a certificate of residence showing that said person is a resident of said county.... Such person shall, upon his 
registration for each college year, file with the college such a certificate of residence issued not earlier than two months prior thereto, 
and sueh certificate of residence shall be valid for a period of one year from the date of issuance." Education Law, Section 630 l, 
paragraph 4, defmes: "Resident." A person who hes resided in the state for a period of at least one year and in the counly, city, town, 
intermediate school district or school district, as the case may be, for a period of at least six months, both immediately preceding the 
date of such person's registration in a community collei.e or, for the purpo1ei of section sixty-three htmdred five of this chapter, his 
application for a certificate of residence. H[n the ev ...i~.lw-~ 
of two o re f.!llllltiu..iaJ~~m9il:li · · · · of ro~i~~w:~.uant 

. 'm ctwun.....11~.shlu:i~....llLID.t..~~-am9.Di....lp,J;,,,g,nml, 
r..Qf h$, .ru:JllAiJ2Lli:l f. ,ll1 a · -~ 

l, ___ ......... ,,_________________ , Town Clerk ofthe Town of___ _______ do hereby 
certify that Mr.! Ms. has resided in the Town of__________ 
for moot,,s· and as a duly qualfr1ed resident is eligible to receive college charge back credit from said Town. 

Date_~·------------ Signed ---···~···- .. ·~·~~··••~·~· ------



CERTIFICATE OF RESIDJ<:NCE 

Cayuga County Treasurer's Office 
County Office Building, 5th Floor 

160 Geneset\ Street 
Auburn, New York 1302 l 

(315) 253-1211 

Ellgibiljiy; 
• Cayuga County resident for six (6) months, AND 
• New York State resident for one ( l) year 
• Certificates issued for students applying to a two year SUNY Community College located in New York State 

outside of Cayuga County. 

Guid11li11es: 
• Certificate is valid for one ( l) academic year. 
• Certificates are issued for a specilic school. [fyou attend classes or take online classes at more than one school, a 

certilicate is required for each school. 
• Applications cannot be submitted sooner than 60 days before classes start and must be obtained within 30 days of 

classes beginning. 

Application DjrecOgns: 
I. FILL OUT APPL!CATtON 

a. Name of Student 
b. Residence where Student is living (Please state full mailing address; NO P.O. Bo.xes) 
c. City, rowu, or Village where Smdent is living 
d. Nmnber ofmonths lived at residence (1-6+ months). If a student lives al a residence for two months in tne Town of 

Ira and five mouths previously in fhe Town of Mentz then two cettificates are required to be completed to cover the 
6 month period required to obtain assistance. 

e. List addresses Ii ved in as required during the year immediateIy prior to the date of this affidavit. 
f. Communi.ty College or lnstimte in which student plans to enroll. If you plan on attending oue ot more during the 

semester you must provide an application for each college. 
g. Provide the semester and academic year you plan to attend (for which this application applies). 
h. Do NOT until you are In front of a Notary Public or Commissioner of Deeds. 

L be sure to have proper photo !D. 
ii. A Notary Public is typically available, at 110 cost, in the County Treasurer's Office. 

2. The Town or City is required to verify your residence on the bottom of this form. Prior to mailing or coming to tile 
County Treasurer's Oflice this section must be completed. Take your completed form to the Towu Office or City Hall 
for residency verification. Bring a photo lD with your residence address on it or other proof of residency. Contact tile 
Town Office or City Hall for acceptable forms of proof. 

3. EITHER: 
a. Mail to Cayuga Cmuity Treasurer's Office 

i. Application must be notarized 
ii. Residency must be verified by Town or City 

iii. Include a self-addressed, postage paid envelope to maH to either: 
L Yo1melf 
2. Community College or Institute 

b. Bring in person to Cayuga County Treasurer's Office 
i. Residency must be verified by Towu or City 

ii. Bring photo [D if form needs to be notarized. Do NOT sign unless you are in fhe presence of a Notary 
Public. 

***Please note this is only th!' applicatjon fgr a certificate of residency and it needs to be sybmjtted to your local 
County Gov¢rl)me11t Office (Treasurer) tu be pr9ccssc(I for tbc ,actual certificate. *** 

https://Communi.ty

